MOVE OUT CLEAN-UP – GUIDELINES
IT IS MANDATORY THAT UPON MOVE OUT, THE FOLLOWING MUST BE COMPLETED OR THE MEMBER MAY BE HELD FINANCIALLY RESPONSIBLE.

1. Carpets must be professionally cleaned and receipt handed to Maintenance member performing inspection.

2. Curtains must be washed and hung back in place.  
If you have installed blinds: you may leave them if they are not damaged.  If taking, you must remove all hardware and fill all holes.

3. Any holes in walls from picture hooks, nails etc. must be properly filled and repaired. 

4. All walls and baseboards are to be washed down.

5. Any wallpaper, stencilling, borders etc. that were not approved by the Maintenance committee in writing are the responsibility of the member to be removed (unless installed by the previous member).

6. Windows and tracks (both regular window and patio) must all be cleaned.

7. Closets and patio door tracks must be vacuumed and floors washed.

8. Patio and balconies must be swept and all trash removed.

9. Light fixtures must be washed and working. Any fixtures that have been removed or broken by the member must be replaced.

10. Stove must be cleaned with oven cleaner (including racks).  Fridge, cupboards, countertops and kitchen floor must be cleaned.  Stove and fridge must be pulled for the floor and walls to be cleaned. 

11. Laundry room floors and walls to be washed.

12. Bathroom floor, toilet, bathtub, sink, countertop and cabinets are to be cleaned completely.  Caulking should be replaced by member, if needed.

13. No furniture or other belongings are to be left in the unit.  Discarded furniture is to be disposed of by the member and NOT LEFT BY THE TRASH BINS.
14. Any damage that the tenant is responsible for must be repaired at the tenant’s expense.
15. Members are responsible for cleaning up stains made by their vehicles in assigned parking stall(s).  The co-op may clean up stains stalls at the member’s expense.

16. All keys & fobs are to be returned to Membership Committee (currently unit A4).

17. An email to be sent to the Maintenance Chair & the BOD Treasurer (indicating damages or not; so that the Share Purchase can the returned to the out-going member, including the $45.00 security deposit for the fob)

18. Front door locks need to be changed prior to new members move-in.
Thanks for your co-operation, 

Maintenance Committee Waterside Housing Co-op

WATERSIDE HOUSING COOPERATIVE




UNIT #_______           ______

MOVE-OUT GENERAL CLEANING CHECKLIST



DATE: ___________________

ENTRANCE:

_____ 
Ensure hall coat closet is empty

_____
and cleaned including doors

_____
Ensure storage area is empty

_____
and cleaned including doors

_____
Remove all nails, screws and hooks from walls and ceilings and fill holes
_____
Wash down walls (baseboards)

_____
Wash floor

COMMENTS: __________________________________________________________________________________
_____________________________________________________________________________________________
KITCHEN:

_____
Pullout fridge and clean behind it 
_____
Clean inside of fridge
_____
Pullout stove and clean behind it
_____
Clean inside of stove

_____
Clean inside of cupboard doors

_____
Clean shelves in cupboards

_____
Clean the outside of cupboard doors and handles

_____
Clean counter tops and remove all stains on counters

_____
Clean sink and taps

_____
Clean cupboard underneath sink

_____
Ensure that ALL food and possessions such as pots, decorations, etc have been removed 
_____
Remove all nails, screws and hooks from walls and ceilings and fill holes
_____
Wash down walls (behind stove and around sink)

_____
Wash floor (along bottom edge of the counters where dirt collects)

COMMENTS: __________________________________________________________________________________

_____________________________________________________________________________________________
LIVING ROOMIDINING ROOM:

_____
Remove all nails, screws and hooks from walls and ceilings and fill holes

_____
Wash down walls and baseboards

_____
Wash windows and window sills

_____
Wash patio door and sliding door track

_____
Carpet cleaned professionally

COMMENTS: __________________________________________________________________________________

_____________________________________________________________________________________________
BEDROOM 1:
_____
Clean out closet
_____
Wash down closet doors

_____
Clean window and sills

_____
Clean and re-hang co-op drapes

_____
Remove all nails, screws and hooks from walls and ceilings and fill holes
_____
Wash down walls and baseboards

_____
Wash down bedroom door (both sides)

_____
Carpet cleaned professionally

COMMENTS: __________________________________________________________________________________

_____________________________________________________________________________________________
BEDROOM 2:
_____
Clean out closet

_____
Wash down closet doors

_____
Clean window and sills

_____
Clean and re-hang co-op drapes

_____
Remove all nails, screws and hooks from walls and ceilings and fill holes
_____
Wash down walls and baseboards

_____
Wash down bedroom door (both sides)

_____
Carpet cleaned professionally

COMMENTS: __________________________________________________________________________________

_____________________________________________________________________________________________
BATHROOM:

_____
Clean inside of bathroom cupboard 
_____
Clean bathroom cupboard doors 
_____
Clean medicine cabinet (vanity) 
_____
Clean mirror

_____
Clean countertop

_____
Clean sink and taps

_____
Clean entire toilet: including bowl 
_____
Clean tub surround and soap dish 
_____
Clean bathtub and taps

_____
Wash down bathroom ceiling
_____
Wash down bathroom walls and baseboards
_____
Wash bathroom floor, especially around toilet

COMMENTS: __________________________________________________________________________________

_____________________________________________________________________________________________
LAUNDRY ROOM:

_____
Remove all nails, screws and hooks from walls and ceilings and fill holes
_____
Wash down walls and baseboards

_____
Sweep and wash floors

COMMENTS: __________________________________________________________________________________

_____________________________________________________________________________________________
HALLWAYS:

_____
Remove all nails, screws and hooks from walls and ceilings and fill holes

_____
Wash down walls and baseboards
_____
Carpet cleaned professionally

COMMENTS: __________________________________________________________________________________

_____________________________________________________________________________________________
PATIO:

_____
Remove all possessions 
_____
Sweep patio

COMMENTS: __________________________________________________________________________________

_____________________________________________________________________________________________
